
Title:  Teacher, Type 04 Early Childhood (Preschool) 

General Description:  
The early childhood Type 04 teacher is the lead Preschool teacher responsible for ensuring that comprehensive 
educational services are provided for children ages 3-5 in a safe and nurturing environment.  The teacher works with 
staff to create a positive atmosphere that cultivates each child’s development and lays a foundation for future 
educational success. 
 
Duties and Responsibilities: 

 Responsible for the education and development of preschool children in the classroom through maintaining a 
culturally sensitive classroom where children are supervised, cared for, and respected at all times. 

 Familiarity with Teaching Strategies GOLD for lesson plans, documentation, checklists, and assessments.   

 Ability to use GOLD informational reports to analyze data and create classroom action plans. 

 Knowledge of screening/assessment tools such as ESI-R, ASQ-SE, Pre-IPT, CLASS. 

 Plan and implement structured educational activities based on Creative Curriculum and adhere to behavior 

management plans and meets the socio-emotional, physical and cognitive needs of individual children. 

 Prepare attendance records, lesson plans, meal records, child development file, and other documents while 

maintaining confidentiality of family records and information. 

 Schedule, conduct and participate in home visits, parent-teacher conferences, annual open house, parent 

workshops, and other special events as they occur. 

 Supervise children during outdoor activities and field trips with other classroom staff. 

 Effectively interact with children and relate to them in a developmentally appropriate manner that enables 

them to feel comfortable, happy, engaged and safe. 

 Develop positive relationships with parents/families, encourage parent involvement and partner with them to 

support, guide and share in their child’s growth and development. 

 Collaborate effectively with classroom assistant teacher, aide and outside specialists/consultants to provide a 

seamless educational experience for children that is reflective of diverse races, cultures, and languages.   

 Maintain safe, clean, organized and age-appropriate environment by sharing cleaning duties. 

 Be a positive role-model, exhibiting respectful and courteous behavior to children, staff, and parents/guardians. 

 Attend weekly teacher team meetings, weekly staff meetings, and trainings as needed. 

 Motivated to continue to learn, grow, and increase knowledge in the field of early childhood education. 

 Technologically proficient: email usage, Google calendar, GOLD, TeachStone. 

 Complete other related duties as assigned. 

 

Position Qualifications: 

 BA in Early Childhood Education 
 Type 04 certification 

 Experience working with children preferred. 

 Must meet background clearance requirements, including fingerprinting. 

 Spanish or Korean language a plus. 

 

Position Information:  Full-time position, Monday-Friday, hours may vary. 

 

 

Send Resumes and Cover letters to: Linda Wang, lwang@hanacenter.org 
Location: 4300 N. California Avenue. 

mailto:lwang@hanacenter.org

